apex

by mercer bristow

How To Use APEX

Step-by-Step Instructions
The American Philatelic Exertizing Service (APEX) has offered certificates of authenticity since 1903 to APS members.
Our committee of examiners (currently more than 120) allows
us to offer opinions on not only U.S. stamps and covers, but
just about all foreign philatelic material as well. If you purchase stamps valued at a couple of hundred dollars or more,
you would benefit by submitting your purchase for formal certification. We check for proper identification, authenticity, and
condition. The final opinion on the photo certificate will also
mention if there are any repairs.
For those of you who have been waiting to use the APS
expertizing (authentication) service until step-by-step instructions are provided, your wait is over!
Mercer Bristow, Director
Although, at first glance, the application form may appear
of the APS Expertizing
daunting, but it really isn’t as difficult as some people seem to
Service
fear. Still, every day we receive calls or e-mails asking questions
about it. So we’ve broken it down into manageable sections for
your added ease. Each panel is taken separately. That said, welcome to the fascinating world
of the APEX application form and the many joys of filling it out. Application forms are
available from APEX upon request or online at www.stamps.org/Stamp-Authentication.
Our tour focuses on the green expertizing form you received from APEX and begins
with Panel #1, since it is usually the first part to be filled out:

Fee Schedule
Current Scott
Catalogue Value
$200 or less
$201–$500
$501–$1000
$1000 or more

Panel #1
APS
Members
$20
$25
$30
3%

Non-APS
Members
$40
$45
$50
5%

of current Scott value
regardless of condition

Uncatalogued/Unpriced
$30
$50
Maximum Fee
$400
$800
The above fees do not include return postage costs, a discretionary expense of the
owner. Older application forms will be accepted but the new rates will be in effect.
Please contact us if you would like a new supply of current forms.

Refund Policy
No opinions: A refund is provided if an item is returned to the owner without an
opinion by the committee, less an $8 administration fee.
Original fee above $30: If an item is determined by APEX to be a counterfeit or
identified as a less expensive item, the fee is adjusted to a minimum of $30 and a
refund for the difference is provided.
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 Country: Put in the name of the
country of the stamp (not the
country you live in). If you’re not
sure, make a best guess or leave it
blank.
 Cat. No.: Whatever catalogue you
are using, place the appropriate
catalogue number of the items in this
space.
 Cat. Value: Use the current catalogue
value listed for that stamp. If you
have a slightly older edition of a
catalogue, don’t worry, the price
probably hasn’t changed that much
in recent years. The value can be in
U.S. dollars, Canadian dollars, Euros,
Pounds, etc. If the value is other than
U.S. dollars, we will use the current
exchange rate to determine the fee.
 Check () the appropriate condition:
• “Unused, o.g.” — for a stamp that is
unused with original gum

• “Unused, part o.g.” — for a stamp that is unused with only
part of the original gum
• “Unused, no gum” — for a stamp that is unused without gum (or for an unused stamp that was issued
without gum)
• “Used” — if the stamp is canceled
• “On Cover” — if the stamp is used on cover, postcard, stationery, etc.
 Catalogue used: Here is where you will write the
catalogue name — Scott, Gibbons, Unitrade, Michel,
Yvert, Facit (we could go on and on but you get the
drift).
 Year: Place the year date of the catalogue you are using
here. It doesn’t have to be the most recent edition. We
have the current catalogues on hand to double check the
number and value.
 Other information: We have provided this space for you
to add any additional information you may have about
your item such as plating, shade, or anything that may
assist the committee members during their review.
 The item submitted has been previously expertized ( )
yes, ( ) no. If yes, give committee name: It is helpful for
the APEX committee to know if this item has been
previously examined by another expertizing service, and
the final opinion rendered. You can include a photocopy
of the certificate or fill in the space with the committee
name, certificate number, the opinion, and date it was
issued. If it has not been previously certified, mark the
“NO” space.
 The following information is desired: Here is your
opportunity to request specific information that is not
covered on the Committee Report Panel. For example,
if you’ve listed a stamp using a Scott number and you
would also like another catalogue number included in
the final opinion, here is where you can request it. Or if
you’d like the stamp plated, just say so. If we can, we will
at no extra charge.

Panel #1















Panel #2: Owner’s Certificate
 Scott catalogue value of the item attached: Fill in the Scott
or other catalogue value in this space. If uncatalogued or
unpriced, leave it blank.
 I am enclosing the fee of: Write the fee due on this line,
according to the fee schedule listed below or as printed
on the back of the application form:
 Postage Fees: Many of our phone calls ask about
this particular line item. We recommend that items
be returned to you by USPS Certified, Insured, or
Registered mail. Alone with the minimum 2 oz. postage
rate, the Certified fee is approximately $3.50 and the
minimum Registered return is approximately $11.25. If
you are paying by check, use this amount when filling in
the form. If paying by credit card (Visa or MasterCard), we
can determine the exact return postage costs and charge
your card accordingly. If you are using a credit card and no
instructions are provided how to return the material to you,
we will automatically return it by the same method you
used to send it to us.

Returns by Fed-Ex are acceptable, but only if your Fed-Ex
account number is provided for payment of the return postage
fee.
• Time Saver Tip — If sending multiple items, you can place
the total postage fee for all of them on the top form only
and leave the rest blank.
 Total remittance enclosed: Add together the expertizing fee
and the postage fee.
 Date submitted: Put in the date you mailed the items to us.
 Contact info: Place your name and the address to which
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Panel #2

Panel #3


















where you want the stamps returned.
• Time Saver Tip — If sending multiple forms in the same
mailing, print up name/address labels and attach here.
Those “charity” return address labels we all have stashed
around can also be used.
Daytime Phone: If we have a question, having your daytime
phone (office, cell, etc.) is always helpful.
E-mail: These days, correspondence by e-mail is usually
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easier than trying to play telephone tag.
 Signature: Please sign each application form, indicating that
you have read and understand the instructions/guidelines.
 APS No.: Place your APS membership number here to
insure you are charged the member discounted fees. If you
don’t know your membership number, it can be found
above the address label on the mailing wrapper of The
American Philatelist. If that isn’t handy, no problem. Just

Owner’s Report

write “HELP” in the space and we’ll look it up for you.
 ASDA Member: Those who are dealer members of the APS
can indicate this by writing “YES.”
 Credit Card Information: We currently accept payment by
either Visa or MasterCard. Write legibly your card number,
the expiration date, and the V-Code (the last three digits
found on the back of your credit card).
• Time Saver Tip — When submitting multiple items per
mailing, just write the credit card information on one
application.
 Receipt: For those people who would like a receipt mailed
back to them, please remember to include a small selfaddressed, stamped envelope (SASE). The green tab shown
here will be filled out by us and will include the certificate
number assigned, the fee that was charged, and the date the
item was logged in. (For those paying by credit card, please
remember that your card will be charged for the expertizing
and postage fees at the time the item is logged in.)

Panel #3
Most items submitted for expertizing are single stamps and
small multiples (pairs, blocks), and to help ensure that these
small items stay with the appropriate form we provide complimentary acetate mounts with each application. Insert the stamp
in this mount, remove the strip on the back to expose the adhesive, and place horizontally in the space provided so that the
opening and access to the stamp is from the back (do not fold
mount). If your item is too large for the mount we provide, any
larger mount or glassine envelope will work. It is not necessary
to attach it to the form.

Panel #4
You’re in luck! You do not need to fill out anything on this
panel. It is for the notes made by the committee members during
their examination. At the same time, this list can be of interest
to the submitter, because it shows what will be evaluated during
the item’s examination.

Packing Tip
Protect your stamp or cover as you would any other item of
value when mailing. A couple of pieces of cardboard will help
keep the envelope from being creased or folded while in transit.
That’s it. You’re done. Now that wasn’t so hard after all, was
it?

If you have any questions, please don’t hesitate to contact
Mercer Bristow at mercer@stamps.org or Krystal Harter at
krharter@stamps.org.
Note: The Owner’s Certificate and Panel 1 are available as
a one-page.pdf online at www.stamps.org/Stamp-Authentification and cover the basic information required by Expertizing.

We expertize
the WORLD, not
just the U.S.!
www.stamps.org/Stamp-Authentication
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